Hampden-Sydney College
Project  Title
Budget Narrative
Line item (Name)
NOTE: This first section is devoted to listing project staff who are employed by the College. H-SC current fringe rate is 30%
1. Name and title of staff person leading the project director of the proposed project. Director will spend about X hours per week directing project activities. 
Funds requested:  Salary and fringe $00,000.
2. Name and title of additional staff supporting the project, will support the project as (project role), investing an average of X hours per week on project (list activities/role in project). 
Funds requested:  Salary and fringe $00,000.
3. Continue to list staff, role in project and time devoted to project. Use as many entries as necessary and follow the model of identifying staff and then the amount of funds requested for that staff person.
Funds requested:  Salary and fringe $0000.
Line item (Name)
Note: The example below provides sample language for identifying a contractual staff person who will be hired as part of the project. Listing each contractual employee separately, list as many positions as will be included in the grant’s activity.
The Laboratory Technician, will provide support to the Faculty/Project Director. This Technician will brief description of duties and time devoted to project.
Funds requested:  Salary and fringe $0000
Line item (Name)
NOTE: This line item provides an example of how to write a narrative that applies to project partners/services that will be acquired by an RFP process. 
Up to 5 (vendors) will be identified through a Request for Proposals (RFP) process as partners for the project.  (Vendors) will (detail planned activities) Each (vendor) will receive $X as an (incentive). 
Funds requested: $00,000 ($”X” X #of Vendors).
Line item Indirect Costs:
Indirect costs at 50% of total project (Note that 50% is the current indirect rate for H-SC, however, most grantors will limit indirect to s specified percentage when it is allowed.)
Funds requested: $00,000
Line item Supplies/Materials

Various office supplies needed to support project. You typically do not need to list supplies individually. Federal grantors now allow equipment at =/< $5000 to be purchased as a supply line item.
Funds requested: $000 
Line item Equipment
NOTE: This is an equipment line item that may/may not apply to your project. Generally, equipment is described as >$5,000.Use this section to describe what you need and why, and how the equipment will be used to support the project if that is not readily apparent.
 Funds requested:  $0000
Generally, the narrative should be broken down by subtotals:
1. Total salaries

2. Total Vendors/Consultants

3. Total Supplies/equipment/travel/other expenses

4. Indirect Costs expensed

TOTAL Project Costs = $000,000 
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