
LINKING YOUR HAMPDEN-SYDNEY 
COLLEGE EMAIL TO YOUR PHONE 

 
1:  Download and Install The Microsoft Outlook App From Either The Google Play Store 
(Android Devices) or App Store (Apple iOS Devices): 
 

 

 



2.  Open The App To Get Started: 

 

 



3.  Enter Your Full Email Address And Hit Continue: 

 

 



4a.  Choose OFFICE 365 (IF PROMPTED): 

 

 



4b. OTHERWISE, Enter Your Password: 

 



5.  When Successful, You Should See These Next TWO Screens:  YOU CAN SKIP BOTH 

 

       

 

 

 

 

 



6.  You Should Now See Your Inbox: 

 

 

 

 



7.  Ease Of Use Modifications: 

     OUTLOOK has TWO Default Options That We Recommend You TURN OFF: 

7a.  OPEN THE APP MENU: 

 
 

 

7b. Open The Settings Menu: 

 

 



7c. Turn The Focused Inbox and Organize Mail By Thread Options OFF By Clicking The 
Sliders: 

(This will make your life MUCH LESS complicated.) 

   
 

 

8.  Your Hampden-Sydney College Email Is Now Successfully Linked To Your Phone.  
 
 

 

If you have any questions or need assistance, please contact the H-SC Computing Center Help 
Desk @ helpdesk@hsc.edu or (434) 223-6911. 


