
Hampden-Sydney College 
MISSING AND/OR CORRECTING TIME FORM 

 

Today’s Date: ________________ 

       

Employee Name: __________________________________________________ 

 

Date(s) of missing entry: _____________________________________________ 

 

Missing entry should have been: _______________________________________ 
               

Date(s) of incorrect entry: ____________________________________________ 

 

Correct Entry should have been: ______________________________________  
            

Employee Signature: ________________________________________________ 
 

Date received by Supervisor: _________________ 

 

Supervisor’s Signature: _______________________________________________ 

 


